;EIZ& DCJS On-line Grants Management System (OGMS)

OGMS Instructions for Updating ‘My Profile’

In OGMS you may update your profile information and reset your password at any time.

To edit your profile:

Log in to OGMS and select the “Mz Profile” component on the bottom tab of the left-hand navigation.

Dashboard

Funding Opportunities
Applications

Grants

Reports

& My Profile >

On the profile screen, click the green “Edit My Profile” button in the upper right corner. Edit any infor-

mation that needs to be updated then select the “Save My Profile" button.
Williams, DeAndreaTester

Name™ Ms. DeAndreaTester Middie Name Williams — Suffix
Salutation First Name Last Name

Title®:  TestAccount
Email*:  test@google.com

Address®: 1100 Bank Street

Williams, DeAndreaTester - Edit

Name®: Ms. » | | DeAndreaTester Williams
Salutation  First Name Middie Name Last Name

Title™ | Test Account

Email*:

Address™ | 1100 Bank Street

Your updated information has been saved.

To reset your password:

Log in to OGMS and select the “My Profile” component on the bottom tab of the left-hand navigation.
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Dashboard

Funding Opportunities

Applications
Grants

Reports

& My Profile >

On the profile screen, click the blue “Reset Password” button in the upper right corner.
Williams, DeAndreaTester

Name*: Ms. DeAndreaTester Middle Name Williams — Suffix
Salutation First Name Last Name

Title®:  TestAccount
Email*:  test@google.com

Address*: 1100 Bank Street

Follow the listed instructions for resetting your password then click the green “Save Password Infor-
mation” button.

Reset Password - beAndreaTester Williams

To reset your password, enter your current password and your new password.
Your new password must conform to the following rules:

= atleast 1 alphabetical letter

= atleast 1 numeric number

= atleast 1 special character.

= the minimum length must be at least 8 characters long

Current Password:

L assword
New Password: Jew Password
Confirm New Password: Confirm New Password

Your password has been updated.
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