Department of Criminal justice Services
Law Enforcement Terrorism Prevention Program
Personal Protective Equipment
PHASE Il Grant

Application Guidelines

L INTRODUCTION

Authority and Purpose:

The Law Enforcement Terrorism Prevention Program (LETPP) grant is funded by the
U.S. Department of Homeland Security through the Virginia Department of Emergency
Management and is available to assist state and local law enforcement agencies in
preventing or responding to potential acts of terrorism. The Department of Criminal
Justice Services (DCJS) is the administering agency for the LETPP grant program.

Additional LETPP funds recently made available to DCJS have been approved to offer
additional funding opportunities for Personal Protective Equipment (PPE) to local law
enforcement agencies in Phase |l of this program.

Eligibility Requirements:

Any Virginia City or County is eligible to apply for grant funds under this program.
Localities awarded funds during the Phase | PPE announcement are eligible for
consideration during Phase II.

A county may submit an application(s) on behalf of any incorporated town(s)
situated within its boundaries that has full time law enforcement and public works
staff. Such applications must bear the signature of the county chief
administrative officer as the Project Administrator and, if approved, the grant
funds will be awarded to the designated county and must be provided only to the
town named in the application for the purpose(s) specified and approved therein.

Grant Period:

Personal Protective Equipment grant funds will be awarded, beginning March 1, 2008
and ending May 31, 2008. This is a one time grant, no extensions will be authorized.

Amount Available:

The maximum Personal Protective Equipment (PPE) grant award is $5,000 dollars per
locality.
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Matching Funds:

No matching funds are required.

1. Restrictions and Limitations:

The LETPP Personal Protective Equipment grant is a competitive, reimbursement-
based, one time award grant. No continuation funding will be available. Grant funds
may not be used for personnel costs, construction, land acquisition, basic law
enforcement training, standard-issue uniforms, weapons, ammunition, lobbying, and/or
political contributions. In addition,
e only units of local government of cities and counties (the latter may apply on
behalf of a qualified town as described in these guidelines) may apply;
¢ only full-time law enforcement agencies are eligible to receive grant funds for
PPE;
e only towns that have full-time law enforcement and public works staff are eligible
to receive grant funds ;
e applications on behalf of towns must have authorization signature of the county
chief administrative officer ;
e requests greater that $5,000 will not be considered;
e grant funds may not be used to supplant federal, state or local funds that
otherwise would be available for the same purpose;
e no budget amendments will be permitted;
¢ no extensions to the grant period will be permitted; and,
e reimbursement will be based on actual expenditures verified by purchase orders
and payment receipts.

Ml Authorized equipment allowance

Localities are eligible to apply ONLY for PPE (category item 01) listed on the Responder
Knowledge Base, URL http://www.rkb.us. In order to view eligible equipment listing
authorized for LETPP funding, customize the Authorized Equipment Listing (AEL)
restricting the search to the category of Law Enforcement Terrorism Prevention
Program only. The PPE equipment authorized for procurement must be authorized
under one of the categories listed below:

Respiratory Protection Equipment

CBRNE Terrorism Protection Equipment

Protective Clothing

Tactical Law Enforcement Protective Equipment
Splash-Protective Ensemble Equipment

CBRN Technical Rescue Protective ensemble

Rescue and Recovery Technical Rescue Protective Ensemble
Utility Technical Rescue Protective Ensemble


http://www.rkb.us/
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« Ensembles with Optional Flash Fire Protection
o Water Operations PPE
o PPE accessories
e Ancillary Equipment
The Initial Strategy Procurement Form (ISPF) will be utilized to list equipment you are
requesting for authorization. Your grant monitor will provide authorization of the ISPF;
once approval is received you will have to submit the Drawdown request form along
with a copy of your Purchase Order or Payment Voucher in order to receive funds. This
grant is a reimbursement and grant and can only be awarded once verification of
obligation or actual expenditures has been received.

IV. How to Apply:

Eligible applicants must complete and submit one (1) original and three (3) copies of the
following:
1) Grant Application ‘face sheet’ with required signature
http://www.dcjs.virginia.gov/forms/grants/grantApp.rtf
2) Initial Strategy Procurement Form (ISPF), page 1 and 2
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG1(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG2(REV1).doc
3) Declaration of Eligibility Form. County applications submitted on behalf of
town(s) must have the signature of the county chief administrative officer
verifying existence of a public works staff and full-time law enforcement within
the town.
http://www.dcjs.virginia.gov/forms/cple/2006LETPP_Declaration.doc
4) General Grant Conditions and Assurances
http://www.dcjs.virginia.gov/forms/grants/attachmentA.doc
5) Certification Regarding Lobbying and Debarment
http://www.dcjs.virginia.gov/forms/grants/usdoj.doc

Facsimile and electronic copies will not be accepted. All parts of the application must be
completed and arrive no later than 4:00 p.m., Friday, February 8, 2008.

Submit grant applications to:

Department of Criminal Justice Services
Grants Administration Section

202 North 9th Street, 10™ Floor
Richmond, VA 23219

V. APPLICATION FORMS & INSTRUCTIONS FOR PREPARING AN
APPLICATION

All required forms and instructions for completing the grant application are available at
URL, www.dcjs.virginia.gov under the Law Enforcement Services section, on the left


http://www.dcjs.virginia.gov/forms/grants/grantApp.rtf
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG1(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG2(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/2006LETPP_Declaration.doc
http://www.dcjs.virginia.gov/forms/grants/attachmentA.doc
http://www.dcjs.virginia.gov/forms/grants/usdoj.doc
http://www.dcjs.virginia.gov/
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side of the page click on “Form”. Direct links to each form are also located under the
Grants Administration section under: Forms and Applications”. For technical assistance
contact Grant Coordinator, Shelia V. Anderson at 804-786-9469 or via email at
shelia.anderson@dc;js.virginia.gov

A. Instructions for completing the Grant Application ‘face sheet’ can be located
at:
http://www.dcjs.virginia.gov/forms/grants/grantApplicationlnstructions.doc

Grant Program: The name of the grant program is included on the form
contained in this guideline. “Law Enforcement Terrorism Prevention Program’

Congressional District (s): Identify if known

Applicant: Use this space to provide the name of the city or county applying.
Note: in the case of a town applying, place the county name in this space.

Faith Based Organization: Disregard

Applicant FIN: Use this space to provide the applicant localities federal
identification number.

Best Practice: Disregard

Jurisdiction(s) Served: List all localities to be served. Note: enter the name of
the town on county applications submitted on behalf of the town.

Program Title: List the specific title of the grant program category, if any,
under which you are requesting funds; "Personal Equipment."

Grant Period: Provide the proposed grant period March 1 — May 31 2008

Type of Application: “New”

Project Director, Project Administrator, and Finance Officer (definition)

Project Director: The person who will have day-to-day responsibility for
managing the project.

Project Administrator: The person who has authority to formally commit the
locality to complying with all the terms of the grant application. This must be
the city or county chief administrative officer. If someone other than one of
these officials has been delegated the authority to sign, and signs the grant
application, provide a copy of the letter, memorandum or other document by
which the signing authority was delegated.



http://www.dcjs.virginia.gov/forms/grants/grantApplicationInstructions.doc
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Finance Officer: The person who will be responsible for fiscal management of
funds. It is extremely important that you provide fax as well as telephone
numbers for each person. If possible, please provide an e-mail address also.

Brief Project Description: A short description of the proposed project.
Provide information as to how the PPE equipment will be utilized, and how the
equipment allocation will assist with the State mission of Homeland Security
Preparedness.

B. Instructions for completion of the Initial Strategy Procurement form:

To be considered complete applications must include a completed Initial
Strategy Procurement Form page 1 and 2. URL
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG1(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG2(REV1).doc

Page 1 of the ISPF must include a brief description (not more than 500 words)
explaining your project.

Legal Agency Name: Provide the name of the city or county applying for the
grant

Legal Jurisdiction Name: List the Agency name receiving the
equipment/funding City, County, or Town.

Person preparing the form: Contact name of person completing the grant.

E-mail address/phone number: E-mail/phone information of person
preparing the form.

Project Description: A short description of the proposed PPE project, no
more than 500 words needed. State locality need for PPE equipment. Provide
any information concerning how the equipment will enhance mutual response
efforts and how the equipment allocation will assist with the State mission of
Homeland Security Preparedness.

Program Detail: Select “Other” as the Program Title and list “PPE” program.

Solution Area: Check the “PPE” solution area.

Page 2 of the ISPF is utilized to list each equipment item for procurement.

Grant Number: Leave Blank.



http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG1(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG2(REV1).doc
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Legal Agency Name: Provide the name of the city or county applying for the
grant

Legal Jurisdiction Name: List the agency name receiving the
equipment/funding. (city, county or town name)

Program: Program category is “PPE?” list each line item sequentially.
(Example PPE-1, PPE-2, PPE-3, etc.)

Item: List the item to be purchased. Provide plain language description and
AEL authorization number. AEL number found on the Responder Knowledge
Base URL, http://www.rkb.us (sample: Respirator [01AR-04-APEC])

Description: Described the item, provide model and function of equipment
requested.

Cost Per Unit: Individual cost

Number of Units: Quantity requested

Total Cost: Provide complete cost of line item

Note: The Drawdown Request form is the only means of requesting reimbursement.
The Grants Management Information System (GMIS) will not be utilized as a means of
requesting funds due the verification of payment requirement. The Drawdown request
form can be down loaded at URL
http://www.dcjs.virginia.gov/forms/cple/Drawdowncertlist_revi.doc

Utilize this form to request funds if selected for award.

VL.

Application Deadline:

Applications for the Personal Protective Equipment Grant Program must be arrive at
DCJS no later than 4:00 p.m., Friday, February 8, 2008. The following applicants will
be excluded from consideration:

VIL.

e incomplete applications,
« faxed or E-mailed applications,
o applications received after deadline.

Technical Assistance:


http://www.rkb.us/
http://www.dcjs.virginia.gov/forms/cple/Drawdowncertlist_rev1.doc
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If you have questions about the Personal Protective Equipment Grant Program, Phase
Il award or guidelines, please contact Shelia V. Anderson at DCJS, Law Enforcement
Services, at 804.786.9469 or by e-mail at shelia.anderson@dcjs.virginia.gov.

VIll. Reporting Requirements and Deadlines:

Grant recipients must meet the following reporting requirements and deadlines:

Feb 1, 2008

Submit Grant Application ‘face sheet’ for the PPE Grant Program, Phase
Il to DCJS not later than 4:00 p.m. on Friday, February 8, 2008 along
with the ISPF form, Declaration of Eligibility form, General Grant
Conditions and Assurances, and Certification Regarding lobbying;
Debarment form .

http://www.dcjs.virginia.gov/forms/grants/grantApp.rtf
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG1(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG2(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/2006LETPP _Declaration.doc
http://www.dcjs.virginia.gov/forms/cple/Progress Report%20form(1).doc
http://www.dcjs.virginia.gov/forms/grants/attachmentA.doc
http://www.dcjs.virginia.gov/forms/grants/usdoj.doc

Feb, 2008

Grant begins. Statement of Grant Award (SOGA) mailed to localities
awarded grant mid February, 2008

March 3, 2008

Localities awarded grant must return signed SOGA to DCJS Grants
Administration

No later than,

Submit Drawdown Request Form in order to receive payment to: DCJS

31 May, 2008 | 202 North Ninth St., Richmond, VA 23219 Attn: Shelia Anderson, 10th
floor. Copies of Purchase Orders must accompany document.
(NO EXTENSIONS WILL BE ALLOWED)

1 May 2008 Submit “Progress Report”, utilize form:
http://www.dcjs.virginia.gov/forms/cple/Progress Report%20form(1).doc
final payment will not be rendered until form is received. The form can be
mailed or emailed to: Shelia V. Anderson at DCJS 202 North Ninth St.,
Richmond, VA 23219, email shelia.anderson@dcjs.virginia.gov

31 May, 2008 | Grant closes. Submit final Pay Accounting Sheet with copies of voucher/

check payment. Mail document to, DCJS 202 North Ninth Street,
Richmond, VA 23219 Attn: Shelia Anderson, 7th floor
http://www.dcjs.virginia.gov/forms/cple/PAYACCTSHEET2006(REV1).doc



mailto:shelia.anderson@dcjs.virginia.gov
http://www.dcjs.virginia.gov/forms/grants/grantApp.rtf
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG1(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/ISPF2006-PG2(REV1).doc
http://www.dcjs.virginia.gov/forms/cple/2006LETPP_Declaration.doc
http://www.dcjs.virginia.gov/forms/cple/Progress_Report%20form(1).doc
http://www.dcjs.virginia.gov/forms/grants/attachmentA.doc
http://www.dcjs.virginia.gov/forms/grants/usdoj.doc
http://www.dcjs.virginia.gov/forms/cple/Progress_Report%20form(1).doc
http://www.dcjs.virginia.gov/forms/cple/PAYACCTSHEET2006(REV1).doc
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To assist with the completion of your grant application utilize the below information to
insure package is completed and all steps are complied with prior to submitting the
grant: Provide one (1) original with requisite signature and three (3) copies of grant
application to include:

0 Grant Application Form: Use DCJS Grant Application form located at:
http://www.dcjs.virginia.gov/forms/grants/grantApp.rtf
signed by the Project Administrator (county administrator or city manager); It is
extremely important that you provide fax as well as telephone number. If possible,
please provide an e-mail address.
e Provide signed General Grant Conditions
e Provide signed Lobbying and Debarment Form.

] Initial Strategy Procurement Form signed by Project Administrator (page 1 and 2)
e Sequentially list each equipment item (PPE-1, PPE-2, PPE-3, etc.)
o Provide Authorized Equipment List (AEL) number, located on the Responder
Knowledge Base website for each LETPP requested item.

(] Provide a Declaration of Eligibility Form if town is applying.
e Form must be signed by County Administrative Officer

0 Ensure grant total does not exceed $5,000.

Mail your application to: Department of Criminal Justice Services, Grants
Administration, 202 North Ninth Street, 10" floor, Richmond, VA 23219


http://www.dcjs.virginia.gov/forms/grants/grantApp.rtf

