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TRAINING OBJECTIVES

Ensuring grantees have the knowledge and skills necessary to create One Pagers to concisely 
communicate efforts of  interest. 

By the end of  this training, you will…

● Learn details about One Pagers

● Determine when to use One Pagers

● Learn tips & best practices for creating One Pagers 

● Explore resources related to creating effective One Pagers
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WHAT IS A 1-PAGER?

A 1-pager is a concise, visually engaging summary that communicates

● A format is easy to share and understand

● Designed to inform, persuade, and/or inspire action

● Designed to communicate specific information based on the intended purpose 
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WHAT IS A 1-PAGER?

The key elements of  your programs:
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Purpose Activities Outcomes  Value
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WHEN TO USE A ONE PAGER

Use a 1-pager when you need to quickly and clearly communicate your program’s goal.

● Legislative Visits

● Stakeholder Meetings

● Conferences

● Fundraising Events or Donor Meetings

● Community Presentations

● Media or Public Engagement
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HOW TO CREATE A ONE PAGER

Step 1: Ask! Start by examining your goals and objectives. 
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Who is your 
audience?

What is your 
purpose?

What action 
do you want 
the reader 

to take?

How will the 
one pager 

be shared ?
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HOW TO CREATE A ONE PAGER

Step 2: Identify, choose, and organize the most relevant information needed.
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If  your goal is to… Then highlight…

Secure funding Budget needs, ROI, success stories

Build community awareness Mission, services offered, population served

Engage policymakers Impact, policy asks, partnerships

Recruit collaborators Gaps to fill, partnership opportunities

● Always report your outcomes clearly
● Use key metrics, trends, and visual data to support and 

strengthen your message
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HOW TO CREATE A ONE PAGER
Step 3: Plan and outline your content

1. Choose a Medium or format for your onepager

2. Choose an attractive, clear, and accessible layout

3. Start with a strong header

4. Provide organizational and/or programmatic background

5. State your goal or mission

6. Highlight your impact (supported by data)

7. Enhance with visuals (ex. graphs, pictures, call outs)
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ON MEDIUMS

Printed Materials

● Flyers or handouts
● Posters or display boards
● Conference or event materials

Digital Distribution

● PDF attachments
● Website downloads
● Email newsletters

Social Media & Online Sharing

● Shareable graphics
● Shortened or adapted visual 

versions
● Organization websites or social 

platforms

What Should You Consider?

● Where and how your audience receives information
● Accessibility and readability across platforms
● Budget and printing limitations
● Ability to update or revise content

Your audience and 
purpose often determine 
the most effective medium.

You may have several 
version of  the same 
information
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HOW TO CREATE A ONE PAGER

Step 4: Plan and execute your creative elements
1. Maintain a cohesive and consistent theme 
2. High quality, relevant photos
3. Font size and color choice
4. Quotes from clients, partners, or stakeholders
5. Clear data visualizations highlighting relevant information
6. Website links or QR codes
7. Documented references or sources
8. Contact information
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TIPS FOR ONE PAGERS
● Be clear and concise

○ Avoid jargon or complex concepts
○ Use bullet points where helpful
○ Write for a busy reader who scans

● Stay on brand
○ Use consistent fonts, color schemes, and logos

● Highlight key information
○ Use bold headers or callout boxes for critical points like outcomes, testimonials, or key 

takeaways

● Aim for skimability
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Real World Example 1
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Real World Example: BRIEF AND CONSISTENT THEME
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Real World Example: CLEAR PURPOSE & CALL TO ACTION
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COMMON PITFALLS
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BEST PRACTICES

● Ensure accessibility for individuals with visual impairments
● Consider your audience and their comprehension level
● Select the most effective medium and sharing format
● Consider creating different versions for different audiences or platforms
● Ensure content and design translate well across platforms
● Remember one-pagers do not always have to be limited to one page
● Include references or additional resources to strengthen credibility
● Seek feedback from intended audiences
● Proofread and review for clarity and accuracy
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TOOLS FOR ONE PAGERS
● Word or Google doc

○ Best for straightforward layouts
○ Easy to use for drafting and collaboration

● Canva
○ Excellent for visual design with drag-and-drop features
○ Offers a variety of  time-saving templates
○ Helps create polished, visually engaging 1-pagers

● Piktochart
○ Great, easy to use templates
○ Smooth integration of  data
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RESOURCES
Design & Visual Tools
● 🔗 Canva – Graphic design tool with templates, layout options, and built‑in accessibility features (e.g., contrast checker, 

alt‑text) Canva design platform
● 🔗 Piktochart – Create infographics and visual reports easily (infographic & report templates) Piktochart visual design tool
● 🔗 Venngage – Accessible infographic creator with contrast checking and screen‑reader‑friendly features Venngage 

accessible infographic creator
● 🔗 The Noun Project–Large library of  icons and symbols that can be used to enhance infographics, presentations, and 

reports with clear, visual communication elements. The NounProject
● 🔗 Adobe Stock– Stock library offering high-quality photos, graphics, templates, and design assets for use in infographics, 

reports, and other visual materials. 10M Free Icons & Stock Photos | SVG & PNG | Download Today

Accessibility & Inclusive Design
● 🔗 Web Content Accessibility Guidelines (WCAG) – International standards for accessible design (color, contrast, text 

alternatives) Web Content Accessibility Guidelines (WCAG) 2.1
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RESOURCES
Data

● 🔗 Data.gov – Centralized U.S. government database providing free public datasets on topics such as public safety, health, 
transportation, and demographics that can be used to support reports, infographics, and policy analysis. Data.gov

● 🔗 Notebooklm  – is an AI-powered research and note-taking tool by Google that helps users organize, summarize, and 
generate insights from their documents and sources  NotebookLM

● 🔗Virginia Crime Statistic – The Virginia Open Data Portal provides free, public access to crime and public safety data 
across Virginia, including trends, arrests, and locality-level statistics for research and policy analysis. Virginia Crime Statistics

● 🔗 Virginia Open Data Portal – The Virginia Open Data Portal provides free public access to thousands of  datasets from 
Virginia agencies, allowing users to explore, download, and visualize data on topics like public safety, health, transportation, 
and demographics. Welcome - Virginia Open Data Portal
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JOIN US FOR MORE TRAINING!
● February 24: Visualizing Data – Learn techniques for turning data into visuals that tell a story

● March 3: Prevention Evaluation Techniques – Learn about methods for assessing program effectiveness

● March 10: Using Data for Growth and Sustainability – Learn about leveraging insights to strengthen and sustain 

your initiatives
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This presentation was developed for the 
Department of  Criminal Justice Services’ 
Office of  Safer Communities by Virginia 
Commonwealth University’s 
Center for Public Policy.

Learn more about the services and resources 
from the Center for Public Policy at 
cpp.wilder.vcu.edu
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THANK YOU!
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CREATING ONE PAGERS: EXERCISE
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One Pager Planning Worksheet

Action Steps Questions to Consider

Step 1: Ask!

● Audience?
● Purpose?
● How will it be 

shared?
● Message?

Step 2: Identify Information
● Financial?
● SMART goals?

Step 3: Plan Content
● Title
● Relevant info
● Data elements

Step 4: Get Creative

● Theme
● Branding
● Font/Color


