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OGMS Instruction for Negotiated Applications 

Negotiations are used in OGMS to correct issues within application forms and to make any necessary changes before an 
award is issued. This process helps prevent encumbrances at the time of awarding and ensures that all required 
revisions are addressed promptly and accurately. DCJS staff use this feature to notify applicants when corrections are 
required. 

When an application is placed into Correcting status, the individual listed as Primary Contact will receive an alert 
detailing the changes that need to be made. 

It is important to note that entering into negotiations on an application before final approval by the Criminal Justice 
Services Board does not constitute an award of funds. Participation in discussions, revisions, or negotiations is solely part 
of the review process and does not guarantee approval or funding. 

Logging into OGMS 

Using your internet browser navigate to https://ogms.dcjs.virginia.gov 

• On the Login page, enter your User ID and Password. 

• Click the green Sign In button. 

 

Accessing Through the Application 

On the left side navigation menu, click on Applications. 

https://ogms.dcjs.virginia.gov/


DCJS On-line Grants Management System (OGMS) 
 

 
OGMS Instructions for Negotiated Applications    2       06/2026 

 

Select the application in Correcting status that you want to open from the Current Applications list. 

 

Accessing Through the Dashboard 

When you log in, your dashboard will be the first page you see. To return to the Dashboard at any time, click Dashboard 
in the left-side navigation menu. 
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At the top of your Dashboard, you will find the Recent Negotiations section within your Work Assignments.  

You will only see the application in Correcting status if the due date is within 30 days.  

Click on the application in Correcting status.  

 

Updating the Application 

Once you have selected the application, you will be directed to the Application Details page.  

Click on the green Edit Application button.  

 

The Application Details will show the unlocked components of the application for correction. If you do not see the form 
that needs correcting, please contact your Grant Monitor. 
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Information about what needs to be updated will be available in the alert sent through email, in the red box under 
Application Details, or by selecting Alert History and reviewing the original alert that was sent. 

 

 

Make necessary changes based on the negation comments and then click the green save button. 

Once all changes on a form are complete, click the orange Mark as Complete button. 

Repeat the same process to make changes in other forms.  

Please note that the system will not mark the entry as complete unless all information is entered correctly and all 
required fields are filled in. If there are errors, the system will display messages indicating the section that needs to be 
corrected. Follow these messages and make the necessary updates. 



DCJS On-line Grants Management System (OGMS) 
 

 
OGMS Instructions for Negotiated Applications    5       06/2026 

Resubmit the Application 

Make sure all the components/sections are corrected based on the negotiation comments.  

Once all check marks are displayed under the Complete? column, you will see the orange Submit Application button.  

 

You will see a pop-up confirmation notifying you that once you click Submit, you will no longer be able to edit the 
application. If you are ready, please proceed by clicking the red Submit button. 

 

Your application will show as Submitted under the Current Applications list.  

If you require assistance at any point, you are encouraged to contact your Grant Monitor. You may reach your Grant 
Monitor directly through the Correspondence component.  

 


