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Developing and Managing a Board of Directors 
Toolkit—Board Meeting Agenda
Use this template to create a board meeting agenda for your next board meeting.
Board Meeting Agenda
Date:

Location:

Planned Start Time:
	Opening 

	

	Roll Call

	

	Approval of Minutes From Last Meeting

	

	Officer Reports

	

	Followup on Previous Topics

	

	New Business

	

	Discussion

	

	Approvals

	

	Adjournment
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