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NOTE 
This order is for internal use only, and does not enlarge an officer's civil or criminal liability in any way. It should not be construed as the creation of a higher standard of safety or care in an evidentiary sense, with respect to third-party claims. Violations of this directive, if proven, can only form the basis of a complaint by this department, and then only in a non-judicial administrative setting.

I.
POLICY:

It is the policy of the <Agency> Department/Office to provide assistance and support, under certain conditions, to the immediate family following the death of an active duty officer who dies in the line of duty and to provide tangible and emotional support during this traumatic period of readjustment for the surviving family.
II.
PURPOSE:

The purpose of this policy is to establish guidelines and procedures to provide proper support to the surviving family members following the death of an active duty officer.
III.
PROCEDURES:

A.
Definitions:

1.
Line-of-Duty Death–The death of an active duty officer by felonious or accidental means during the course of performing police functions while on or off-duty.

2. 
Next of Kin–the person to whom official notification of death should be made. Unless the member has specified otherwise in an emergency notification document, the following priority of notification is established:


a.
Spouse


b.
An adult child (18 years of age or older)


c.
Parent


d.
A sibling (adult)

e.
If none of the above can be reached, the officer making notification shall attempt to make notification to the closest relative. A minor child or minor sibling should be notified only if the officer believes that his/her level of maturity is sufficient to accept and understand the responsibility of such notification. 
3.
Immediate Family - shall include a spouse, children, parents, grandparents, siblings, a fiancée and/or significant others. 

B.   TRAINING: 
Eligible employees are required by law to complete LODA-training. The first training must happen within 30 days of being hired and then every two years thereafter. The LODA Overview for Participants New Window satisfies this training requirement. You can direct individual employees to this website (https://media.varetire.org/media/valoda/overview-participant/story.html) to watch the recorded presentation or you can play it for a group of employees. The LODA Participants Guide can be downloaded from the LODA website (https://www.valoda.org/pdfs/loda-participant-guide.pdf )
C.  Notification:

The following procedures should be adhered to in cases of line-of-duty deaths and in cases of critically injured officers with poor prognosis of survival. These procedures should be followed whenever possible with the understanding that the wishes of the family take precedence over the desires of the agency. Officers providing services and assistance to family members and survivors shall take all possible measures to accommodate their needs, wishes and desires, but should not make promises to family members that they are not sure can be met.

1.
The name of the deceased officer shall not be released to the media or other parties before immediate survivors living in the area are notified.

2. 
The chief of police/sheriff or watch commander will designate an officer to inform the immediate family of the officer’s condition or death. If not immediately available, the senior ranking officer will make the appointment.

3. 
Notification of the immediate family should be made as soon as possible and, if possible, concurrently with command notifications.
4. Notification of survivors in the immediate area shall be made in person and, whenever appropriate, with another person such as the police chaplain or other employee with death notification training. Whenever the health of immediate survivors is a concern, emergency medical services personnel shall be requested to stand by.

5. 
If the opportunity to get the family to the hospital exists prior to the officer’s death, notification officers shall inform the hospital liaison officer that the family is enroute. In such cases, immediate transportation should be provided for survivors rather than waiting for any other members of the departmental delegation to arrive. If the officer has died, notification should be made to the survivors in as forthright and empathetic a manner as possible. Where possible, grief counselors or individuals with death                          notification training should be present to assist as appropriate. 
6. 
Communication of information concerning the officer and the incident shall, whenever possible, be restricted to the personal and direct contact to avoid interception by the media or others. Should the media obtain the officer’s name prematurely, the ranking officer should request that the information be withheld until proper 
notification of survivors can be made.

7.
The notification officer should be responsible for identification of additional survivors outside the area and should make any notifications as desired by the immediate family. Such notifications should be made by contacting the law enforcement agency in that jurisdiction and requesting that a personal notification be made.
D.
Assisting Survivors at the Hospital

Whenever possible, the agency’s chief executive officer shall join the family at the hospital in order to emphasize the agency’s support. The next highest-ranking officer to arrive at the hospital shall serve as or designate a hospital liaison officer who shall be responsible for coordinating the arrival of immediate survivors, departmental personnel, the media and others and assume the following responsibilities:

1. 
Arrange for waiting facilities for immediate survivors and a press staging area. The desires of the surviving family members should be followed with regard to their accessibility to other officers and friends.

2. 
Ensure that medical personnel provide pertinent medical information on the officer’s condition to the family before any other parties.

3. 
Assist family members, in accordance with their desires, in gaining access to the injured or deceased officer.
4. 
Provide hospital personnel with all necessary information on billing for medical services. The liaison officer should ensure that all medical bills are directed to the appropriate departmental authority and that they are not forwarded to the officer’s family or other survivors.

5. 
Arrange transportation for the family and other survivors upon their departure from the hospital.

6. 
Ensure that immediate family members are provided with appropriate assistance at the hospital.

E. 
Appointment of Department Coordination Personnel

Designated department officer(s) shall serve in the following capacities: department liaison, funeral liaison, benefits coordinator and family support advocate. These assignments will be made in writing to departmental personnel and the surviving family members will be informed of those designated. These assigned personnel should meet periodically during the management of the incident to ensure services are delivered in a seamless and coordinated manner. In addition, the chief of police/sheriff or his designee will:

1. 
Make additional personnel assignments to assist in handling incoming phone calls and inquiries and to direct the public to appropriate personnel.
2. 
Ensure that the employee assistance program is implemented to assist surviving family members and emphasize the family’s right to psychological services; and

3. 
Ensure that other officers are provided the opportunity to participate in critical incident stress debriefings.
F. 
Department Liaison

The department liaison officer will serve as a facilitator between the family and the law enforcement agency. This individual will normally be a commanding officer in order to expedite the tasks of employing departmental resources and the delegation of assignments. This officer will work closely with the funeral liaison officer to ensure that the needs and requests of the family are fulfilled. This includes, but is not necessarily limited to, the following:

1. 
Providing oversight of travel and lodging arrangements for out-of-town family members.

2. 
Identifying alternative churches and reception halls that will accommodate the law enforcement funeral. These alternatives will be presented to the family, who will make the final determination.

3. 
Coordinating all official law enforcement notifications and arrangements to include the honor guard, pallbearers, traffic control and liaison with visiting law enforcement agencies.

4. 
Assisting family members in dealing with general media inquiries and informing them of limitations on what they can say to the media specifically.

5. 
Providing liaison with the media to include coordination of any statements and press conferences. The departmental liaison shall also ensure that members of the agency are aware of restrictions regarding release of any information that might undermine future legal proceedings.

6. 
Ensuring that security checks of the survivor’s residence are initiated immediately following the incident and for as long as necessary thereafter.

G. 
Funeral Liaison

The funeral liaison officer acts as facilitator between the decedent officer’s family and the department during the wake and funeral. The funeral liaison officer is responsible for:
1. Meeting with family members and explaining his/her responsibilities to them
2. 
Being available to the family prior to and throughout the wake and funeral
3. 
Ensuring that the needs and wishes of the family come before those of the department
4. 
Assisting the family in working with the funeral director regarding funeral arrangements

5. 
Relaying any information to the family concerning the circumstances of the decedent officer’s death and appropriate information regarding any investigation
6. 
Determining the need for travel arrangements for out-of-town family members and any other special needs of the family during the funeral and reporting this information to the department liaison; and

7.
Briefing the family members on the procedures involved in the law enforcement funeral.

H. 
Funeral Details

When an active or retired sworn employee passes away, the chief/sheriff or designee should promptly contact the next of kin. THE EXPRESSED WISHES OF THE NEXT OF KIN SHOULD ALWAYS GOVERN THE CONDUCT OF THE FUNERAL INSOFAR AS PRACTICAL. The agency representative should tactfully ascertain if the next of kin desires:

1.
A department funeral - Honor Guard serves as pallbearers and folds and presents flag; Color Guard displays flags; Taps, etc.

2.
A modified department funeral - Family selects pallbearers who carry casket to grave and then move away. Honor Guard then moves into position, folds and presents flag.

3.
A civilian funeral - No department involvement other than attending funeral.

If acceptable to the family, members of the Honor Guard, who have been activated for the specific detail should be assigned to the funeral home during viewing hours. Routinely, two should stand at parade rest near the casket (preferably one at the head and one at the foot) for a time to be determined by the officer-in-charge and then be relieved by other members on a rotating basis.

The funeral coordinator should ensure that department arrangements are coordinated with the minister, funeral director and cemetery superintendent. This would include advising the funeral director of the approximate number of employees expected to attend in order that the necessary number of seats can be reserved at the chapel. The funeral coordinator or assistant and the Honor Guard and Color Guard must visit the chapel and gravesite prior to the service to determine the positions of the various elements for the funeral. For example, the distance from the hearse to the grave, the placement of other tombstones, determination of the head and foot of the grave, etc., would all have an effect on the actions of the Honor Guard. The funeral detail should rehearse their portion of the service prior to the funeral.
I. CHAPEL SERVICE

1. Unless the casket has already been placed at the front of the church/chapel, members of the immediate family, relatives, and friends of the deceased are requested to enter the chapel and be seated before the casket is taken in. Members of the immediate family and relatives occupy front seats on the right of the chapel. Honor Guard members will be seated on the left front of the chapel with VIPs and other police officers seated behind them.
2. The hearse should arrive in front of the chapel a few minutes prior to the time set for the service. When honorary pallbearers are present, they are formed in two ranks, each facing the other at parade rest, forming an aisle from the hearse to the entrance of the chapel. Since the casket is normally covered with the national or state flag, the honorary pallbearers are called to attention and the officer-in-charge salutes as the hearse passes.
3. When the officer-in-charge signals (with a head nod), the Honor Guard upon the squad leader’s verbal command “Ready, STEP,” will step off and march into position behind the hearse. The arm swing is optional. All commands will be given to the Honor Guard by the squad leader (#7) and will be quiet command, given in a quiet tone of voice. Care will be taken so that no heel clicks will be made when halting, executing facing movements and sidesteps. The Honor Guard will face center automatically upon reaching the rear of the hearse. The #7 position will secure the casket and slide it out of the hearse before returning to position. On the squad leader's command “Sidestep, MARCH,” the casket bearers will slowly lower their heads simultaneously and take five steps away from the hearse in a continuous movement. The squad leader will then signal the detail to start the six-step, ninety-degree turn by pivoting the casket around its center in a continuous movement. This will be a smooth turn and not a series of jerky movements. The #1 and #2 positions will then fold the flag back as quickly as possible, so as to be even with the top edge of the casket.
4. Simultaneously, the officer-in-charge will give the honorary pallbearers the command “Present, ARMS.” The casket is then carried between the ranks of honorary pallbearers into the chapel. The remains are handled in a dignified, reverent and military manner, insuring the casket is kept level and moved feet first at all times.
5. Upon receiving the command, “Present, ARMS,” the honorary pallbearers will salute if in uniform, or, if in civilian clothing, will stand at attention uncovered and hold the headdress over the left side of the chest, or if no headdress is worn, the right hand will be held over the heart. After the casket has passed between the ranks of honorary pallbearers and entered the chapel, the officer-in-charge will command “Order, ARMS.”
6. The honorary pallbearers will then follow the casket in a column of twos, removing their hats at they enter the chapel (hats to be held in the left hand). After the casket is placed at the front of the chapel, the honorary and active pallbearers will move down the left aisle to occupy pews at the left front of the chapel. All employees will remain standing until the last employee reaches his/her seat at which time he/she will give the command “Ready, SEATS,” in low voice and all employees will be seated.
7. After the chapel service, the honorary pallbearers precede the casket in a column of twos as the casket, followed by the family group, is moved to the entrance of the chapel. Upon exiting the chapel, the honorary pallbearers replace their hats. The honorary pallbearers again form an aisle from the entrance of the chapel to the hearse, and the officer-in-charge commands, “Present, ARMS,” in a low voice as the casket exits the chapel. When the casket has been placed in the hearse, the officer-in-charge commands “Order, ARMS,” after which the honorary pallbearers face and move to their vehicles in a military manner. Depending upon the location and weather condition, at least two department motorcycles should lead the funeral procession to the gravesite. Additional motorcycles could assist with traffic control. The order of the procession should be determined by the funeral coordinator after consultation with the funeral director.

J. GRAVESIDE
1. As soon as the hearse is halted at the gravesite, the honorary pallbearers are formed in two ranks, forming an aisle extending from the hearse toward the grave. When the grave is too near the road to permit this formation, they take their position at the grave before the removal of the casket from the hearse.
2. The Honor Guard will form behind the hearse and, upon receiving a command from the squad leader (head nod), will remove the casket in the same manner as described previously. The #1 and #2 positions again fold the flag back quickly, so as to be even with the top edge of the casket. Upon completion of the six-step turn and flag fold, the Honor Guard will step off immediately.
3. As the Honor Guard commences to remove the casket from the hearse, the officer-in-charge will give the command “Present, ARMS,” at which time the honorary pallbearers will do so as described previously.
4. Preceded by the chaplain and cemetery representative or funeral director, the Honor Guard bears the casket between the ranks of honorary pallbearers. As soon as the casket has passed, the officer-in-charge will command “Order, ARMS,” at which time the honorary pallbearers will face toward the grave and follow the casket in a column of twos, followed by the family and friends. If practicable, the honorary pallbearers should form a semicircle facing the family outside the tent.
5. When the Honor Guard reaches the grave, they will halt, face center and sidestep the casket into position on the lowering device. They will then come to the position of attention, raising the flag from the casket. Immediately thereafter, they will take one step to the rear and will straighten and tighten the flag at waist level. The #5 and #6 positions will slowly raise the end of the flag if the officiating clergy desires to place holy water, sand or other symbols of faith on the casket. The flag will be returned to the horizontal position immediately following this observance.
6. In cases where the Honor Guard must approach from the foot end of the grave, the following procedure is suggested. When approximately 15 feet from the grave, the Honor Guard will turn to the side at approximately a ninety degree angle from the grave. After moving a few steps, the Honor Guard will halt and, on the command of the squad leader, face center. At this time, the bearers will alter their handgrips, first with the left hand and then the right. On the command “Ready, FACE,” by the squad leader, the Honor Guard will face toward the head end of the casket, turning the casket toward the foot of the grave. Upon reaching the grave, the Honor Guard will halt, face center, and conduct their sidestep onto the grave. Except for very short distances, the casket will be carried feet first at all times.
7. Throughout the remainder of the service at the graveside, the Honor Guard holds the flag of any fraternal or patriotic organization level and waist high. During a military funeral, three volleys are fired at this time. In all probability, this would not take place at a funeral conducted by the Department. When the service has been completed, the officer-in-charge will signal the bugler, who will play Taps.
K. FOLDING THE FLAG
1. At the conclusion of Taps, the squad leader will give the command “Ready, FOLD.” The flag is folded into the shape of a cocked hat. At no time is the flag allowed to touch the casket or the ground.
2. The red of the flag symbolizes blood spilled for the Nation, the white symbolizes the body present, the blue symbolizes courage shown and the stars symbolize the gratitude of a grateful Nation. Therefore, according the military tradition, it is extremely important that no red be visible on the folded flag, only stars on the blue field. This is in order that one not be reminded of the blood spilled and the body, but only of the courage shown by the deceased and the gratitude of the Nation.
3. As the flag is folded, which should take approximately 60 seconds; it is permitted to pass toward the #1 and #2 positions. When properly folded, it is passed from the #1 position to the #2 position, to the #4 position, and thence to the #6 position. The #6 position (present man) faces left and places the flag at chest level in the hands of the officer-in-charge or other designated individual (Governor, Chief/Sheriff, etc.) and salutes for three seconds before facing right to assume his/her original position. After the flag has been presented to the appropriate individual, the squad leader will signal the Honor Guard to take a half step to the rear, face and step off automatically, moving away from the gravesite by the most inconspicuous route. Whenever possible, the Honor Guard should depart from the foot of the grave.
4. The officer-in-charge or other appropriate person will turn toward the next of kin and pass the flag, flat edge leading. When the officer-in-charge presents the flag to the next of kin, he/she will say, in a tone in keeping with the solemnity of the occasion, "This flag is presented on behalf of a grateful Nation (or State), as a token of appreciation for the honorable and faithful service rendered by your loved one." This speech will be delivered in a natural tone, with feeling, not appearing to be a memorized portion of the ceremony. After presentation, he/she will salute for three seconds and then return to position at the head of the casket.
5. The honorary pallbearers remain in position until the family begins to move away from the grave. Care is exercised to avoid disturbing other funeral processions or services that may be in the immediate area.
6. It is apparent that a properly executed department funeral will require much effort and prior preparation on the part of all concerned. Due to numerous variable factors, the conduct of each particular funeral will be governed by the funeral coordinator.

L. COLOR GUARD DUTIES
1. The Color Guard is formed and marched in open rank at close interval, the flag bearers in the center, and preceding the Honor Guard at all times. They do not execute rear march or about face. The Color Guard executes facing movements by wheeling to the right or left. The command for a facing movement is, “Right (Left) wheel, MARCH.” To execute a wheeling movement, the guard nearest the direction of turn serves as the pivot point and executes the movement by marching in place and simultaneously turning in the new direction. Other employees shorten their steps and turn in an arc keeping abreast of each other to maintain alignment. When the movement has been completed, each employee automatically marches in place until the command “HALT” or “Forward, MARCH” is given.
2. During ceremonies and funerals, the Color Guard remains at the order or parade rest except when presenting arms.
3. The uniform for color bearer shall include white gloves and pistol belt without holster, ammo pouch, handcuff case, and radio carrier. The uniform for the Color Guards will be standard uniform with the addition of white gloves and rifles.
4. At the order, the ferrule of the staff is rested on the marching surface and touching the outside of the right footgear opposite the ball of the right foot. Hold the staff in the right hand with the back of the hand facing outward and the fingers wrapped around the staff. Rest the staff against the hollow of the shoulder.
5. At the carry, the ferrule of the staff is rested in the socket of the sling. The socket is below the waist and adjusted to insure that the finials of all colors are equal height. The staff is grasped with the right hand (even with the mouth) and inclined slightly to the front with the left hand securing the ferrule in the socket. The left hand may be positioned immediately below the right hand to more firmly secure the colors on windy days.
6. Parade rest with the colors is executed with staffs vertical.

M. CREMATED REMAINS
1. For all phases of the funeral, where the cremated remains are carried by hand, one member of the Honor Guard is detailed to carry the receptacle containing the ashes and another is detailed to carry the flag, folded into the shape of a cocked hat. The pallbearer carrying the flag is always positioned to the right of the remains. When the receptacle is carried from the conveyance into the chapel and from the chapel to the conveyance, these two members are the only participants in the ceremony. During the procession to the gravesite, the two members mentioned above are followed by four additional pallbearers. When the container has been placed on the gravesite, all six members unfold the flag and hold it over the grave.
2. When the receptacle and flag are placed before the chancel of the chapel or transported to gravesite by vehicle, the receptacle and folded flag are placed side by side. If the pallbearers walk to the gravesite, the two bearers carrying the receptacle and the flag join the other four pallbearers already pre-positioned on either side of the conveyance.
3. When no vehicle is used, suitable transportation is provided for the receptacle bearer and the other pallbearers.
4. In cases where the remains are conducted to a crematory and the ashes are to be interred with department honors at a later time, the ceremony consists only of the escort to the crematory. Arms are presented as the remains are borne into the crematory. The sounding of Taps is omitted. When the funeral ceremony is held at the crematory and when no further department honors are anticipated, Taps is sounded at the discretion of the funeral coordinator.

N. 
DEPARTMENT REPRESENTATION AT FUNERALS

Department Funerals for Line-of-Duty Deaths:

 

1. In all messages to other law enforcement agencies announcing funerals resulting from line-of-duty deaths, include the name and contact information for a Department employee who can provide assistance regarding lodging and transportation needs for visiting police officers.
2. A different Department contact should be provided to assist Color Guards from other agencies.
3. The Lead Funeral Coordinator and all assistants are to be equipped with portable radios with earpieces. 
4. The Lead Coordinator is responsible for the overall coordination of the funeral and for maintaining contact with the family of the deceased.
5. Assistant Coordinators (preferably, but not necessarily supervisors) will be assigned individually to direct, place and assist with:
a. Color Guards, both this and other agencies;

b. Department personnel;
c. Personnel from other law enforcement agencies;
d. VIPs (ex. Governor, Secretary of Public Safety, Superintendent of the Virginia State Police, Executive Staff, Chiefs and Sheriffs, etc.);
e. Parking and forming the procession;
f. Arranging for sufficient patrol coverage;
g. Activities inside the church – designate seating for family, VIPs,
h. Department personnel, other police agencies and direct ushers.
i. Agency personnel, retirees and their immediate relatives are to be seated as a group. If possible, employees who worked with the deceased should be seated first. 
j. Graveside – be on scene prior to arrival of procession, direct parking (hearse, family car, honor guards, VIPs, etc.) ensure safety of gravesite for Honor Guard, etc.
6. All attendees are to be provided with a program, map or directions to the cemetery, directed to proper placement in procession, etc.
7. Unless specifically authorized by the Chief/Sheriff, “fly-overs” by police aircraft at the grave will not be a part of the service.
8. The Lead Funeral Coordinator, or designee, will take charge of directing the assembled police officers in rendering the proper military salute at the appropriate times.

 

Department Funeral for Civilian Employees:
 

1. Honor Guard may serve as pallbearers and fold flag, but will not stand next to casket during visitation.
2. Color Guard will not participate.
 

Department Funerals for Retired Sworn Employees:
1. If the retiree is to be buried in uniform, the deceased’s appearance must be in compliance with the grooming standards set forth in Department policy.

Line-of-duty Deaths of Any Police Officer in Virginia:

 

1. Two official Department representatives may attend as outlined below.
2. Our Color Guard will attend and display the colors at the appropriate times, if consistent with the desire and policy of the agency of the deceased officer.
3. The Chief/Sheriff may authorize other employees, who so desire, to attend consistent with manpower needs within the agency. Department vehicles may be utilized provided as many employees as practical ride in each vehicle to conserve travel expense and minimize traffic congestion at the funeral.

Department Representation at Out-of-State Funerals:

 

For funerals resulting from line-of-duty deaths in law enforcement agencies in states contiguous to Virginia:
1. The Chief/Sheriff will select one uniformed member to attend to officially represent the Department. 
2. This official representative should make every effort to convey the Department’s and the Chief’s/Sheriff’s condolences to the next of kin of the deceased and to the agency head of the deceased’s agency. They may also present a folded Virginia flag on behalf of the Governor and the Department.
3. Preference for this assignment should be given to current active members of our Funeral Detail, due both to their experience and the professional appearance that they routinely present and to the opportunity that they will be granted to observe other departmental funerals. 
 

For such funerals in non-contiguous states:
1. One official Department representative will attend as outlined above, but our Color Guard will not participate. The Chief/Sheriff will determine if attendance is appropriate. 
2. Depending upon the distance to the funeral, either a Department vehicle or commercial transportation may be utilized in compliance with current travel regulations.

IV.
Benefits Coordinator
A. 
The Benefits Coordinator is responsible for:
1. Filing workers’ compensation claims and related paperwork,
2. Presenting information on all benefits available to the family;
3. Documenting inquiries and interest in public donations to the family and establishing a mechanism for receipt of such contributions, as appropriate;
4. Preparing all documentation of benefits and payments due survivors to 
include the nature and amount of benefits to be received by each beneficiary, the schedule of payments and the name of a contact person or facilitator at each benefit or payment office;
5. Filing all benefits paperwork and maintaining contact with the family in order to ensure that benefits are being received. A copy of benefits documentation should be provided to all survivors affected and explained to each of them; and
6. Advising the surviving family of the role of police associations and organizations and the nature of support programs that they sponsor for law enforcement survivors.
B. Family Support Advocate

The family support advocate serves in a long-term liaison and support capacity for the surviving family. The duties of this individual include:
1. Providing contact with surviving family members in order to keep them abreast of criminal proceedings relating to the death of their family member; 

2. Accompanying surviving family members to criminal proceedings, explaining 
the nature of the proceedings and introducing them to prosecutors and other persons as required;

3. Identifying all support services available to family members and working on their behalf to secure any services necessary;

4. Maintaining routine contact with family members to provide companionship and emotional support and maintain an ongoing relationship between the department and the immediate family. This liaison and support network should be continued for anniversaries of the death of the officer and other significant dates; and 
5. Relaying the concerns and needs of the family to those individuals or organizations that may provide assistance, and encouraging others to visit and help as necessary. (See section V below for more information)
C. Survivor Benefits and Resources


See list below:

· Virginia Line of Duty Act Training at (https://www.valoda.org/ ) 

· Concerns of Police Survivors, Inc, www.nationalcops.org https://www.concernsofpolicesurvivors.org/ 
· The Virginia Public Safety Foundation https://www.vpsf.org/
· The Virginia Retirement System (VRS) www.varetire.org
· Commonwealth of Virginia Line of Duty Act - §9.1-400 through §9.1-402 §9.1-408
· The Virginia Department of Human Resources Management LODA Benefits at (https://www.dhrm.virginia.gov/employeebenefits/health-benefits/loda-health-benefits )

· Public Safety Officers’ Benefit Act (USDOJ) - www.ojp.usdoj.gov https://psob.bja.ojp.gov/
· U.S. Social Security Administration – www.ssa.gov
· College Assistance for Children and Spouses - §23-7.4:1 https://psob.bja.ojp.gov/PSOB_Education2018.pdf 
· City/County/Town Life Insurance
· City/County/Town Disability Insurance

· City/County/Town Health Insurance

· Personal Life Insurance

· Deferred Compensation Plan

· Veteran’s benefits (if applicable)

· Fraternal Organizations (FOP, PBA, etc. if applicable)
· City/County/Town Relief §51.1-815 (https://law.lis.virginia.gov/vacode/title51.1/chapter8/section51.1-815/ )
· National Rifle Association Death Benefits (if applicable)
· Virginia National Guard Death Benefits (if applicable)
· National Sheriff’s Association Death Benefits (if applicable)
· Credit Card Death Benefits (if applicable)
V. 
Memorials
A file will be maintained in the Office of the Chief of Police/Sheriff on a member who is killed in the line of duty. The file shall contain a narrative of the circumstances that led to member’s death and other pertinent information about the member and their immediate family. The file may also include:

· Copies of official police reports

· Medical examiner’s reports

· Court documents

· Photographs

· Newspaper clippings

· Video tapes

· One portrait type photograph (if available)

· Most recently taken photograph before the member’s death

1. The Chief of Police/Sheriff shall ensure that the fallen member is honored during the annual National Police Week in May. The immediate family, if there whereabouts are known, shall be invited to any Memorial Service that the Department may conduct. The invitation will be the responsibility of the person or committee organizing the memorial service.

2. The Chief of Police/Sheriff or his designee shall work with community groups and government leaders towards the establishment of any memorial tribute, commemorative plaque or other appropriate expression of remembrance. The immediate family shall continue to receive emotional support from the Department and will be evidenced by invitations from the Chief of Police/Sheriff to appropriate agency functions.

3. The Chief of Police/Sheriff may initiate remembrances on the anniversary of the member’s death, as he deems appropriate.

Summary of Responsibilities
Duties of Funeral Coordinator:

1.
Promptly respond to designated location.

A.
Relieve involved supervisor of funeral duties.

B.
Request additional employees to perform specific functions as may be necessary, i.e., transportation for family and VIPs, traffic control, lodging requirements, etc.

2.
Meet with next of kin in company with minister and department chaplain, if possible.

A.
Offer sympathy and all appropriate services of Department (for example, transportation, chaplains, counseling, etc.)

B.
Assure next of kin that their wishes will be followed.

C.
Explain conduct of:

(1)
Department funeral - Honor Guard serves as pallbearers and folds and presents flag, Color Guard displays flags, Taps, etc.

(2)
Modified department funeral - Family selects pallbearers who carry casket to grave and then move away. Honor Guard then moves into position, folds and presents flag.

(3)
Civilian funeral - No department involvement other than attending funeral.

D.
Will sworn employee be interred in uniform? If so,

(1)
Secure uniform, including blouse and pistol belt, but minus holster, pistol, handcuff case, etc., from family and deliver to funeral home. If retired employee, obtain uniform from department quartermaster.

(2)
Secure burial badge from quartermaster and deliver to funeral home.

E.
Will casket be draped with flag?

(1)
U.S. or Virginia?

(2)
If flag not provided by Veterans Administration or similar organization, secure flag from quartermaster and deliver to funeral home. Attempt to secure cotton bunting
5' x 9 ½' flag designed specifically for this purpose. Standard nylon flags are extremely difficult to fold and do not fit the casket properly.

F.
Any special music requests? 
G.
Will TAPS be played?

(1)
Identify bugler from law enforcement, local military reserve or local band, if necessary.

3.
Meet with funeral director and discuss arrangements.

A.
Is parking sufficient at funeral and gravesite?

B.
Assign four members of the Honor Guard to funeral home during viewing hours, if requested by next of kin. Two routinely stand at parade rest near the casket for 30 minutes before being relieved by the other two.

4.
Meet with minister and discuss service. Are there any special requirements of the religious faith of the deceased?

5.
On authority of Chief/Sheriff, send telecommunication message on VCIN system to the Virginia State Police for statewide and nationwide broadcast, including the following information:

A.
Name of deceased

B.
Date and time of funeral

C.
Location of funeral with specific directions

D.
Uniform

(1)
Long-sleeved shirt and low quarter shoes

(2)
Blouse, if appropriate for temperature

(3)
Black mourning ribbon to be worn over badge during funeral of active sworn employee

E. Will department Honor Guard and Color Guard participate? Designate meeting place and time for department Honor Guard and Color Guard. This may be communicated personally by funeral coordinator and deleted from electronic message.

F.
Are Color Guard of other departments invited to participate? Designate assembly area and time for Color Guards of other departments.

G.
Designate assembly area and time for department employees.

H.
Family visitation - place and time.

I.
Identify available lodging for out of town guests.

J.
Will the be a post-funeral reception? If so, provide directions to site.

K.
If appropriate, include brief summary of circumstances surrounding death.

L.
Identify point of contact for additional information, such as a headquarters sergeant, assistant funeral coordinator, etc.

M.
Notify chaplains.

N.
Notify the Officer Down Memorial Page (www.odmp.org)

6.
Review entire funeral plan and visit gravesite with Honor and Color Guards.

A.
Determine distance and travel arrangements from funeral to gravesite. (ride or walk?)

B.
Which end is head of grave?

C.
Will position of grave or nearby tombstones necessitate turning the casket?

D.
Have Honor and Color Guards practice prior to service.

7.
Anticipate number of mourners that will attend.

A.
Determine seating arrangement in church/chapel. Reserved seating for Honor Guard/pallbearers, VIPs (Governor, VSP Superintendent, etc.), members of area and close friends of deceased.

B. Designate position and formation outside for police officers exceeding capacity of church/chapel. Is exterior sound system necessary? 
8.
Arrange for sufficient patrol coverage with other law enforcement agencies as necessary.

9. Anticipate attendance of VIPs (Governor, VSP Superintendent, etc.).

A.
Coordinate their transportation.

B.
Will they require lodging/meals?

C.
Be prepared to brief them on service and their participation.

10.
Alert local motels/hotels to expect guests who are attending funeral. What are rates?

11.
Coordinate traffic control at funeral site and during procession to gravesite with local law enforcement agency. A long procession in a metropolitan area could necessitate significant traffic control efforts by several different agencies. Have motorcycle radios turned off/down and portable radios left in vehicles unless needed to coordinate traffic control. Utilize at least two department motorcycles for escort and others for traffic control, if appropriate.

12.
Establish reserved parking for VIPs at funeral and gravesite and determine place in procession.

13.
Determine order of procession to gravesite, to be led by at least two department motorcycles in consultation with funeral director.

14.
Determine position and formation of police officers at gravesite.

15.
Have local rescue squad stand by at funeral and grave to respond to medical emergencies that may be reasonably anticipated among a large group of people.

16.
Have Public Affairs Officer coordinate with news media so that they can accomplish their task without interfering with the funeral service in any way.

17.
Will there be a reception following funeral, discreetly distribute maps to location prior to or after funeral.

18.
Debriefing

A.
Review with supervisors and Chief/Sheriff for future planning.

B.
Discuss, as appropriate, at future training sessions of funeral detail.
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