
Employer Bulk Payment 

1. Create a New Account if you are a New User.   

Tip 1:  If you have ever submitted an application to DCJS or taken  

            training from a DCJS approved school, select “Yes”. 

Tip 2:  Select “Business”      

     

2. Once your account is set up, use your username and password to 

log in.  You will see a screen like the one below.  This is where you 

can Pay for Your Employees by clicking the “Pay for your 

Employees” link. 

   



3.  You will be to the Record Selection screen seen below.  From 

here you will be able to do the following: 

a.  Select the employees that you wish to pay for checking the box 

next to their name.   

b. Remove any employee from the list. 

c.  Add an employee to the list. 

      

 

 

 

4. Click here to begin the process of paying for your employees.   

 

 

 


