
 BTAM Recognize & Report Guidance Planning Template 

 

School Name:                                                                                                                     Date:   

PLANNING “STEPS”    

Students  (Specify school, grade level(s), classes, etc.) 

 

School Staff  (Specify school, grade level(s), classes, locations, shifts/work hours, etc.) 

• Teachers 

• Office Staff 

• Paraprofessionals 

• Food Services 

• Custodial 

• Bus Drivers 

• Other 

Parents 

 

Community Members 

 

PLANNING “STEPS”    

Stakeholder Group(s) Activity Detailed Responsible Person(s) Date(s) Planned 

Example: 

Teachers 

During faculty meeting, show the 

staff video provided by DCJS, titled 

“Threat Assessment in Virginia Public 

Schools” 

Ms. Ortiz, Principal Week of January 13, 2025 

    

    

    

 


