REUNIFICATION PLAN CHECKLIST

· Safety/Crisis team members identified to develop reunification plan
· Developed the following annexes:
· Reunification
· Communications and Warning
· Accounting for All Persons
· Evacuation
· Security
· [bookmark: _GoBack]Plan storage (binders, online/electronic access)
· Designated on-site reunification area
· Designated off-site reunification areas (within walking distance and using transportation)
· Arrangement of off-site transportation
· Description of reunification procedures
· Individual roles and responsibilities identified (including back-up personnel)
· Set-up of reunification site and traffic patterns (from arrival on site to exiting site)
· Procedures for ID verification (with and without ID)
· Access to emergency cards (hard copies and electronically)
· Access to class lists (hard copies and electronically)
· Communication of reunification protocol to parents in advance 
· Communication to parents during crisis to activate reunification protocol
· Preparation of relevant documents (e.g. phone scripts, resources, etc.)
· Development of reunification cards
· Identification and activation of mental health support personnel



